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Step 2: If this is a new assessment plan, you will be prompted to select the outcomes to be 

assessed during that cycle. Click on the SELECT OUTCOMES button to access the list of available 

outcomes. (See Figure 2).  

Figure 
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Figure 4: Selecting/unselecting outcomes to include in an assessment plan. 
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Adding Action Items to APR Outcome 

Step 1: To enter the action items from your APR self-study, click on the ADD RESULTS button under 

the measure for the APR outcome
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Step 5: After selecting the action type, a new window will open with a text box for entering an 

Action Description (see Figure 8), which is required. Provide a detailed description of the action 

item that includes the steps and timeline for implementation. 

Select a “Recommended Due Date” for the action item. If implementation of the action item 

has begun, you can use the dropdown box under “Status” to change the status from “Not 

Started” to “In Progress.” 

 
Figure 8: Adding a description to an action type. 

Once you have finished entering the description and due date, click on the CREATE ACTION button 

to close the window. This will return you to the Findings section of the Measure page. 

Repeat 




