
The Top 15 Errors Most Frequently Encountered on Theses and Dissertations: 

�í�X Incorrect page margins:  Page margins must be 1 ½ inches for left margin, 1 inch for right page margin, 1 ¼ inch for��
bottom margin.  The top page margin varies.  Pages with major headings need a 2 inch top page margin, most pages will��
require a 1 inch top page margin.  Right, left and bottom page margins and page number placement remain the same.

�î�X Pages are incorrectly numbered.  Preliminary pages must be numbered with lower case roman numerals (example: i, ii, iii,��
iv).  Your paper starts on page 1.  This is the Introduction or Chapter One.

�ï�X Lacking required elements of a thesis or dissertation:  Your paper must include a Signature page, Title page, Table of��
Contents, Abstract, Introduction, Review of Current Knowledge, Description of your Study, Results, Analysis/Conclusion,��
Impact/Implications, References, and Biographical Sketch.  A List of Tables, List of Figures, List of Abbreviations, and��
Appendices are required if those elements are present in your paper.  The only exception is Creative Writing.

�ð�XIncorrect line spacing:  3 single blank line spaces always follow a major heading.  �d�}�������Z���]�À�����ï���•�]�v�P�o�����o�]�v���•���•�‰�������•���Á�Z�]�o����
�Ç�}�µ�Œ���š���Æ�š���]�•���•���š���š�}�����}�µ���o�����•�‰�����]�v�P�U���Z�]�š�����v�š���Œ���}�v�����������š�Á�����v���o�]�v���•���}�(���š���Æ�š�X����3 single blank line spaces separate 1��er��

subdivisions, and 1order to 2order subdivisions.  1 single blank line space �~���}�µ���o���r�•�‰���������•��separates 2order a
subsequent��order�� subdivisions.  Some versions o Word will add extra space a he adings a  Go 

to your tools��to��locate paragraph spacing a



